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1. OO0mue MoJI0KEeHHS

1.1. Hacrosmme IIpaBuna oOMeHa [JeIOBBIMM IIOJapKaMH ¥ 3HaKaMd [€J0BOT0O

rocrenpuuMcTBa (nanee-Ilpasuia) B rocyapcTBEHHOM OIOKETHOM MPOQEeCCHOHAIBHOM

o6pasoBaTeibHOM yupexaeHun «Komeickuii MeIUIMHCKUI TEXHMKYyM» pa3paboTaHsl B

cooTBeTcTBHU ¢ monoxkenusmMu Konctutynuu Poccuiickoit ®enepaunn, DenepanbHOro

3akoHa oT 25.12.2008 Ne 273-®3 «O npoTUBOAEHCTBHHM KOPPYIILIMH» H IPHHATBIMU B

COOTBETCTBHHU C HUIMH 3aKOHOJATEIbHBIMH M JIOKAJTbHBIMU aKTaMU.

1.2. TlpaBuia ONpeeNAiOT eIUHBIe IS BCEX pabOTHUKOB YYpekKAeHHs TpeOOBaHUA K

JapeHHIO U MPUHATHIO JEJIOBBIX IMOJapKOB.

1.3. YupeskaeHue noaepKuBaeT KOPIOPaTHBHYIO KyJIbTYpY, B KOTOPOi JIe/IOBbIE IIOapKH,

KOPIIOPATHBHOE TOCTEIIPUHMCTBO M MPEACTABUTENBCKUE MEPONPHUATHS paccMaTpHBAIOTCA

TOJIBKO KaK MHCTPYMEHT Ul YCTAHOBJICHHS W MOJIEPKaHHs JENOBBIX OTHOLICHHH M Kak

NpOsBIEHHE OOUIETPUHATOM BEXKIMBOCTH B XOJI€ JEATENBHOCTH Y UPEKIACHUS.

1.4. VYupexaeHue HMCXOIUT H3 TOro, 4YTO JOJTOBPEMEHHBIC JIEJIOBBIC OTHOIICHUA

OCHOBBIBAIOTCS HA JOBEPHMHM M B3aUMHOM YyBaeHMHM. OTHOIIEHHsA, MPH KOTOPBIX

HAPYINAETCs 3aKOH M IPUHIMIBI JEJIO0BOM ITUKM, BPENAT PEIyTAlUH YUPeKACHUS U

YEeCTHOMY MMEHH ero pabOTHHMKOB, M HE MOIYT O0ECNeYHTh YCTOHUYMBOE J0ITrOBPEMEHHOE

passuTHe YupexaeHus, Takoro poja OTHOIIEHUA HE MOTYT ObITh NPHEMIIEMBI B IPAKTHKE

paboThbl YupeskaeHus.

1.5. Jleiicteue IlpaBun pacrmpocTpaHseTcss Ha BceX paOOTHUKOB YUpekKIAEHHs, BHE

3aBUCHUMOCTH OT YPOBHS 3aHUMAEMOM JOJKHOCTH.

1.6. Jlannsie [TpaBuna npeciaeayroT CAeAyOIUe UE/IH:

- obecrieuenye eAMHOOOPA3HOTO MOHUMAHUA POJIM M MECTa JIEJIOBBIX IOJAPKOB, JEI0BOIO

rOCTENPUUMCTBA, NPEICTABUTEIbCKUX MEPOTIPUATHIA B IEJI0BOM IIPAKTHKE Y UpekACHHUS;

- OCYIIECTBJIEHHE YIIPABICHYECKOH M XO3AWCTBEHHOH [EATENBHOCTH YUpeKICHUA

UCKJIIOUUTENBHO Ha OCHOBE HaJUIeKallMX HOPM M IpaBWJI JIEJIOBOrO IIOBEACHMA,

GasupYIOLIUXCSA Ha MPUHLMIAX KayecTBAa IPEJOCTaBICHUS yCIyT, 3alUThl KOHKYPEHIIUH,

HEJIOMYIIEHUS KOH(IIMKTa HHTEPECOB,;

- ONpele/eHHe EIMHBIX MU BCeX PabOTHUKOB YupeKACHHS TPeDOBaHUH K JapeHHIO M

NPUHSTHIO [IENOBBIX II0JIapKOB, K OpraHu3alii M YYacTHIO B IPEACTABUTEIBCKHX

MEpONPUATHAX;

- MHHUMH3MPOBAaHHE PHCKOB, CBS3AHHBIX C BO3MOXHEIM 3710ynorpebieHuemM B obiacTu

TI0IapKOB, NPEICTABUTEILCKUX MeponpuaThi. HaubGosnee cepbe3HbBIMM M3 TaKMX DHCKOB

ABJIAKOTCSA ONACHOCTh IMOJKYINAa M B3STOYHHYECTBO, HECIIPABEUIMBOCTh M0 OTHOLICHHIO K

KOHTpareHTam, NpOTeKIIMOHU3M BHYTPH Y UPIKICHHUA.

2. TpeGoBauusi, NpeAbsBIIsieMble K /1eJIOBBIM M0JAPKAM H 3HAKAM /1e/I0BOro
rocTenpHHMCTBA

2.1. PaGorHuku YdYpexxIeHHs MOIyT IOJIy4aTb JE/IOBBIE MOJAPKU, 3HAKH [E€IOBOrO
FOCTENPHUMCTBA TOJMBKO Ha OGHIHMAIBHBEIX MEPONpPHATHSAX, MPH YCIOBUH, YTO 3TO HE
MPOTHBOPEYUT TPeOOBaHMUAM AHTHKOPPYILIMOHHOTO 3aKOHOAATENbCTBA M  HACTOSLIMM
[IpaBunam.

2.2. Tlogapku ¥ yCIIyTd, IPUHUMAEMBbIE WIIH IIPEJOCTaB/IsEMbIe Y YPEHKACHHEM, TIEpEatoTCsA
M IPUHUMAIOTCS TOJBKO OT UMEHH YUPEXKICHHA B 1I€JIOM, 8 He KaK M0JIapOK HIIH nepejayda
€ro OT OTJIEJIBHOrO pabOTHHKA.



2.3. JlenoBsle TOAApKH, KOTOPhle PAOOTHHKM OT HMEHHU VupexaeHus MOIyT MepelaBaTh
JPYTUM JIMIaM WIX TIPMHUMATH OT JPYTHX JIUL B CBA3H CO CBOEM TPYAOBOI NeATeIbHOCTBIO,
a Talke TPENCTABHTENbCKHE pPacXofisl Ha JCIOBOE  TOCTENPHUMCTBO - AOIDKHEL
COOTBETCTBOBATH CIICAYHOUIMM KPHTEPUAM!

- OBITH TPSAMO CBS3aHBI C YCTaBHBIMM LEISAMH ACSTEIBHOCTH VupexaeHus, ambo ¢
MaMATHBIMHM JaTaMy, 100uIesaMi, 00IeHalMOHaIbHBIMU TIPAa3IHAKaMH, HHBIMH COOBITHAMY;
- GBITh pa3syMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMHU U HE SABIATHCA NPEAMETAMU POCKOIIIH;

- He TIPeJICTABIIATh COOOM CKPHITOE BOSHATPAXK/ICHHE 3a yCIYTY, nelicrBue win 6e3/1eiCTBHE,
NONYCTHTENBCTBO ~ WIM  MOKPOBHTEIBCTBO, TPCACTABJICHHE  MIpaB MM MPUHATHE
OTIpeJeeHHBIX pemeHuii, ubo MOMBITKY OKa3aTh BIMAHHC Ha mojydaresnsi ¢ HHOM
HE3aKOHHOM MIM HEITUYHOH IIEJIBIO;

- He CO3/1aBaTh 1A MojydaTess o043aTenbeTBa, CBA3aHHbIC C €r0 ClyKeOHBIM TOJIOKEHHEM
VT MCTIOJHEHHEM CITYKEOHBIX (10KHOCTHBIX) 00s13aHHOCTEH;

- He CO3/1aBaTh PEMyTalMOHHOI0 PUCKA Ul JETI0BOr0O MMHUJUKA YupexaeHus1, paboTHHUKOB H
MHBIX JMIL B CJIydyae pPacKphITHs HHQOPMAMK O COBEPUICHHBIX MOAApKaX M IMOHECCHHRIX
Tpe/ICTABUTEIBCKHUX Pacxo/ax;

- He POTHBOPEYNTH MPUHIMIAM 1 TPEOOBAHUAM aHTHKOPPYIIHOHHOTO 3aKOHOJATEIbCTBA
Poccuiickoit ®enepanuu, [Tonoxenuio 06 AHTUKOPPYIUMOHHOM NOJUTHKK B YUPEKICHHH,
Konekcy 3THKH W CITy>KEOHOrO TOBEJICHHSA paGOTHHKOB YUpEeKICHHA W OOLICPHHATHIM
HOpMaM MOpaJIi W HPaBCTBEHHOCTH.

2.4. JlenoBsle MOJAPKH, B TOM YHCIIC B BHJIE OKa3aHUs yCJIyT, 3HAKOB 0co00ro BHUMaHHA H
yuacTHs B pA3BICKATENbHbIX M aHAIOTHYHBIX MEPONpPUATHIX HE JIOJDKHBI  CTaBUTh
NPHHUMAIONILYIO CTOPOHY B 3aBHCHMOE MOIOXKEHHE, NPHBOIUTE K BO3HHKHOBEHUIO KaKUX-
60 BCTPEUHBIX O0S3aTENBCTB CO CTOPOHBI MOJIYYaTeNsd WIH OKashblBaTh BIMSHHUE Ha
0GBEKTUBHOCTD €r0 JETOBBIX CYXKICHHH U PelIeHUH.

2.5. CTOMMOCTs W TIEPHOAMYHOCTH NApEeHHs W MOTYyUEHHs [CIOBLIX MOAAPKOB M /A
y4acTHs B NMPEACTABHTENBCKMX MEPONPHATHAX OJHOTO M TOO K€ TPETHEro S JOJIKHEI
OnpeeNsAThCS AEN0BOM HEOOXOMMMOCTBIO H OBITH pa3yMHBIMH.

2.6. B KauecTBe MOJApKOB paGOTHHKM YUPEXKIEHHS IOJIKHBI CTPEMUTHCA UCIIOIB30BATE B
MaKCHMAJIBHO JOMYCTHMOM KOJMYECTBE Cy4acB CYBEHHMPBI, MPCAMETBI M HM3ACTIHA,
MMEIOLIE CUMBOJIMKY Y UpEXKICHHU.

2.7. Tlojapki ¥ YCIyrM He JIOJDKHBI CTAaBUTh MOJ COMHCHHE HMMHJDK WIH  JIEJIOBYIO
peryTanuio Y YpeKAeHHA WIH €ro pabOTHHKOB.

3. IIpaBa u 00513aHHOCTH PAOOTHHKOB Yupex/eHHs NpH 00MeHe 1eJ10BbIMH
NoJAPKAMH M 3HAKAMM [1€JI0BOT0 rOCTeNpHHMCTBA

3.1. PaGOTHMKH, TpPEJCTABIsAA HHTEPECH YUPEXKICHMS HIH JeHCTBYs OT €ro HMEHH,
JIOJDKHBEI COOIIOaTh TPaHHLIBI JIOMYCTUMOTO MOBEICHHUS ITPH oOMeHe JIeJIOBBIMHU 10IapKaMHU
¥ IPOABJICHHH JIEJIOBOTO FOCTENPUMMCTBA.

3.2. PaGoTHUKM Yupex[eHHs BIpaBe AAPUTh TPETHUM JIHIAM H TOJy4aTh OT HUX JICTOBBIC
MOJAPKY, OpPraHM30BBIBATE M yYacTBOBATH B MPEJCTABHIBCKHX MEPOIPHATHAIX, €ClId 3TO
3aKOHHO, STUYHO M JENAeTcs HCKIOUMTENBHO B JICNOBBIX LEJAX, ONPE/ICICHHBIX
pacrosimmu [Ipasuiamu.

33. Tlpu mroGBIX COMHEHHMAX B TPAaBOMEPHOCTH WM STHIHOCTH CBOMX JEHCTBHI
paboTHHKH YdpexXIeHus 00s3aHbl MOCTABUTH B M3BECTHOCTD JMpeKTOpa YUpeKICHUS U
TIPOKOHCYJIBTHPOBATECA € HHM, INPEKAE HeM JapuTh Wi MoJIy4yaTh MOJApKH, WU
y4acTBOBATh B TEX WM MHBIX [PEJCTABUTEBCKIX MEPOTPHATHAX.



3.4. [Ipu IONTYYEHHH J€I0BOTO N0JapKa MM 3HAKOB JeJ0BOT0 TOCTENPUUMCTBA PAOOTHHKH
Vupexaenus o0s3aHbl IPHHUMATh MEPHI 110 HEAOIYIICHHIO BO3MOXXHOCTH BOSHUKHOBEHUA
KOH(IMKTa UHTEPECOB.

3.5. PaGoTHuky YupeKIeHHs HE BIPaBe MCIOIB30BaTh CIy)KeOHOE IMOMOKEHNHE B JIMYHBIX
HessX, BKJII0Yas MCIOJb30BaHHE UMYILECTBA Y UPEXKIECHUS, B TOM YHCJIE:

- U IONy4€HHs TT0AAPKOB, BO3HATPAXKICHHA U UHBIX BBITOJ UL CE0s JIMYHO M IPYTUX JIHI]
B oOMeH HAa OKazaHHEe YUpEKICHHWEM KaKuX- JHOO YCIOyr, OCYUIECTBIEHHS JHOO
HEOCYIIECTBICHUA ONpEIENeHHbIX JeiCTBUM, Nepenauyd HH(OpMaluy, COCTAaBISAIOIICH
KOMMEPYECKYIO TalHy,

- JUIs IOJTY€EHHsl TI0IapPKOB, BO3HATPAXKAEHNA U HHBIX BBITOJ JUIs Ce0sl JINYHO U JPYTHX JIHIL
B MpOLECCE BeIeHHs el YUPEeKJeHHs, B TOM YHCIe, KaK 10, TaK U I0CJIE IPOBEACHHA
TIEPErOBOPOB O 3aKJIIOUEHHH IPaX/1aHCKO-IPABOBBIX IOTOBOPOB M HHBIX CIEJIOK.

3.6. PaGorHukaM YupekIeHUs He peKOMEHIyeTCsl IPUHUMATh WIIK NepelapuBaTh NOAapKH
nu60 ycIyru B MOOGOM BUJE OT TPETHEUX JIMIl B KauecTBe 0J1arofapHOCTH 3a COBEPLIYHHYIO
YCIIyTy WIH JaHHBIH COBET.

3.7.He nomyckaeTcs nepeiaBaTs U IPUHAMATh TOJAPKU OT YUPEKIEHNUs, €ro pabOTHUKOB U
npejicTaBUTENC B BHJE AEHEKHBIX CPEICTB, KaK HAIAYHBIX, TaK M Oe3HAIMYHBIX,
HE3aBHCHMO OT BQJIIOTHI, & Takke B (OpMe aKIMii, ONLMOHOB HJIM HHBIX JIMKBHIHBIX
IEeHHBIX Oymar.

3.8. PaGorHukd VYupeKIeHHA JO/DKHBI OTKa3bIBAThCA OT MPEUIOKEHHH, MOTydeHHs
10/IapKOB, OIUIATHI UX PACXOJOB H T. II., KOIJa MOA0OHEIe AEHCTBUSI MOTYT MOBIUATD MM
cO3[aTh BIEYATICHHE O BIMSAHHUHM HAa HCXOJ CIEJIKH, pe3y/bTaT IPOBEACHUSA TOProB, Ha
IpUHMMAaeMble YUpeKIeHHEM PEIICHUs U T. 1.

3.9. AIMuHHCTpamusa ¥ pabOTHHKH YUPEXKACHHUS HE NpUeMIIOT Koppyruuu. [lonapku He
JIOJDKHBI OBITH MCIIONB30BAHbl IS Ja4i/TONyYeHNs B3SATOK WIM KOPPYNIMH B JTIOOBIX €€
NPOSIBIICHUSAX.

3.10. PaGoTHuK YupexJeHHUsl He BIIpaBe INpejjlaraTb TPETbUM JIMLIAM WU [IPHHHMATh OT
TAKOBBIX MOJAPKH, BHIILIATHI, KoMrencaiuu U T. . Croumocteio cBbime 3000(Tpex Thicsy)
pyGneii Wi He COBMECTHMBIE C 3aKOHHOM MNPAKTHKON MeoBbIX OTHOILIeHHH. Eciu
paboTHUKy YupexeHWs MNpeaiaraloTcss MOR0GHbIE MOJApPKM HIM JCHBIH, OH 00s3aH
HEMEIEHHO co00IIUTE 00 ATOM AUPEKTOPY YUPEKICHHUS.

3.11. PaGotHuk YupexxaeHus, KOTOPOMY IPH BBIIOJHEHWH AODKHOCTHBIX O0A3aHHOCTEH
NpeIaraloTes MOJapKH WX WHOE BO3HAIP@KJIEHHE KaK B IPAMOM, TaK M B KOCBEHHOM
BHJIE, KOTOpBIE CNOCOOHBI IMOBIHMATH Ha MOJArOTABIHBACMBIC W/WIM NPUHUMAEMble UM
pelueHus WK OKa3aTh BIMSHHUE Ha ero JelicTre/0e3nelicTBre, JOJDKEH:

- OTKa3aTbCsi OT HHUX M HEMEJIEHHO YBEJIOMHTH IHUpeKTopa YupekaeHus o (akre
TpeUIOKEeH s MoapKa (BO3HArpaXKIeHus);

- 0 BO3MOJKHOCTH MCK/IIOYHTH JaJTbHEHIIME KOHTAKTHI C JMIOM, IPEIIOKHUBIIMM OJApOK
HIH BO3HATPAKIEHHE, €CIIM TOJIBKO 3TO HE CBA3AHO CO CIy:KeOHOM HEOOXOIMMOCTBIO;

- B Clydae, €CIIM T[IOJlapOK WM BO3HArP@XKICHHUE HE IPEICTABIACTCS BO3MOMKHBIM
OTKJIOHHUTH WM BO3BPATHTh, MEPENATH €T0 C COOTBETCTBYIOLIEH ciry)keOHOM 3aluCKOM Ui
NPUHATHS COOTBETCTBYIOUIMX MEp IUPEKTOPY YUpeXKIeHHs M IPOAOLKMTH pabory B
YCTaHOBJIEHHOM B YUpesKICHHHU MOPsIKE HaJ BONPOCOM, C KOTOPHIM ObLT CBfA3aH MOJapOK
WK BO3HArpakKJACHHUE.

3.12. B cnyyae BOSHUKHOBEHHs KOH(IMKTa HHTEPECOB MM BO3MOKHOCTH BOSHHKHOBEHUA
KOH(QIMKTA MHTEPECOB MpPU MONYYEHUH JEIOBOrO IIOJapKa WM 3HAKOB JEIOBOrO
rOCTENPUUMCTBA pabOTHUK YupekaeHus 00543aH B MHCBMEHHOH (popMe YBEOMUTE 00 3TOM
OJHO W3 JIOJDKHOCTHEIX JIMII, OTBETCTBEHHBIX 3a MPOTHUBOJIEHCTBHE KOPpYIMIHH, B



COOTBETCTBMM C MpPOLEAYPOH PpACKPHITHA KOHQIMKTa HHTEPECOB, YTBEPKICHHOM
[Tonoxenuem 0 KOHQIMKTE HHTEPECOB, IIPHHATEIM B YUpeKIeHUH.

3.13. PaGoTHuKaM YUpeKIeHHs 3alpenaeTcs:

- CaMOCTOATEIBHO IPUHUMATh MPELIOKEHHS OT OpraHW3allMii WIM TPETBHX JIUL[ O
BPYYEHUH JETOBBIX MOAAPKOB U 00 OKa3aHMM 3HAKOB JEJI0BOIO FOCTENPHUMCTBA;

- IPHHUMaTh 0e3 COrnacoBaHUs C AMPEKTOPOM YUPEeXKACHHMs MIeJOBble MONAPKHM M 3HAKH
A€II0BOTO TOCTENPUMMCTBA B XOJC IPOBEACHHSA JIEIOBBIX IIEPErOBOPOB, IPH 3aKII0YEHUH
AOTOBOPOB, a TAKKE B MHBIX CIIy4asX, KOraa NomoOHbIe JEHCTBHS MOTYT IOBJIMATH WIH
CO3/1aTh BMEYATICHUE 00 MX BJIMAHUH Ha IPHHAMAEMBIE PEIICHHU;

- NPUHMMATh JEJIOBBIC NOJAPKU M 3HAKH JEI0BOr0 IOCTENPHUMCTBA B XOJ€ IPOBEICHHUS
TOProB M BO BPEMI NPAMBIX IEPETOBOPOB IPH 3aKII0YEHHH JT0TOBOPOB (KOHTPAKTOB);

- IPOCHTh, TPeOOBaTh, BBIHYXKIaTh OPraHM3allMU HIH TPETBHUX JIHML JAPUTh UM JHOO HX
POICTBEHHUKAaM J[E/IOBBIC MOJApKM HM/WIM OKasblBaTh B HMX II0JIb3y 3HAKH JIEJOBOTO
rOCTENPUHUMCTBA;

- NPHHMMATh MOJAPKH B BHJC HAIMYHBIX, O€3HATHYHBIX ACHEXHBIX CPEICTB, LIEHHBIX
Oymar, AparoieHHbIX METaJLIOB.

3.14. VupexaeHne MOKET NpPUHATH pElIeHHe 00 Y4YacTUH B GJ1arOTBOPHTEIBHBIX
MEpONpPUATHAX, HANpaBICHHBIX HA CO3JaHHE M YNpPOYEHHE MMHIKA Yupexaenus. Ilpu
9TOM IUIaH M OMOJUKET y4acTHs B JAHHBIX MEPONPUATHAX YTBEPIKAETCS IHUPEKTOPOM
Yupexaenus.

3.15. B ciyyae ocCyllecTBIEHMA CIOHCOPCKHX, OJIarOTBOPHTENBHBIX IPOrpaMM
Yupexxnenue — JO/DKHO — TIPEIBAPUTEBHO  YIOCTOBEPHUTBCHA, WYTO  NpPEeAOCTaBlseMas
YupexaeHueM 1oMols He OyJeT MCIOoNb30BaHAa B KOPPYMIMOHHBIX LENSX WIH HHBIM
HE3aKOHHEIM ITyTEM.

3.16. Tlpu B3aMMONEHCTBMHM C JMIAMH, 3aHUMAIONIMMH JOJDKHOCTH TOCYJapCTBEHHOIN
(MyHHLMNATBHOM) CiTyKOBI, CIETyeT pPyKOBOJCTBOBATHCA HOPMAMH, PEryJHPYIOIIMMH
STHHYECKME  HOPMBI M  I[IpaBWiIa  CIyKeOHOro  IOBEJEHHS  TOCYAapCTBEHHBIX
(MYHUIMNIATBHBIX) CITyKaIlUX.

3.17. Hencnonnenue Hactosimux IIpaBHI MOXET CTaTh OCHOBAHMEM ISl MPUMEHEHHS K
pabOTHUKY Mep NMCHMILUIMHAPHOTO, aJMHHHCTPATHBHOIO, YTOJNOBHOIO M TI'DAXKIAHCKO-
NpaBOBOrO Xapakrepa B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

4. O6aacTh NPUMEHEHHSA
4.1. Hacrosiume [IpaBuna moaiexar NMPUMEHEHHMIO BHE 3aBHCHMOCTH OT TOTO, KAaKHM
00pa3oM IlepefaloTcs J€N0BbIE MOJAPKH U 3HAKH JEOBOTO TFOCTENPUHMCTBA: HATPAMYIO
WY Yyepes3 MOCPeIHUKOB.
4.2. Hacrosue IpaBuna sBisioTcst 0053aTeNHBIMU VIS BCeX pa0OTHUKOB YUpEKIeHUs B
nepuoJ| paboTel B YUpexACHUH.



